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After School, Before School,
Summer and Holiday

Programs

Program Policies and
Procedures/Handbook

Dr. Pam Rush – Community School Coordinator

Introduction

The Community Education Program is a fee-based program located in many different
Jefferson County Elementary Schools. We are comprised of before and after school
programs as well as Holiday and Summer Programs. Community Education services are
designed to be a fun and educational experience. The program is intended to be a
high-quality enrichment experience, providing growth and development opportunities
in the physical, emotional, social, and intellectual areas. We are pleased to accept students
kindergarten through 5th grade, Ages 5-12, who are zoned and registered for Jefferson
County Schools. Students will be accepted into the program at the school they are enrolled in.
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Before/After School Programs in each Zone
Contact Information

To reach the main Community Education office for the schools below, call 205-379-5670.

Concord Elementary After School Program Only
Hueytown Intermediate Morning and After School Programs
Hueytown Primary After School Program Only
McAdory Elementary After School Program Only
McCalla Elementary After School Program Only
Oak Grove Elementary transports to Concord Elementary
Pleasant Grove Elementary After School Program Only

To reach the main Community Education office for the schools below, call 205-379-5373.

Bryant Park Elementary Morning and After School Programs
Chalkville Elementary Morning and After School Programs
Clay Elementary Morning and After School Programs
Grantswood Community After School Program Only
Irondale Community After School Program Only

To reach the main Community Education office for the schools below, call 205-379-5650.
Adamsville Elementary Morning and After School Programs
Bagley Elementary Morning and After School Programs
Bryan Elementary Morning and After School Programs
Center Point Elementary Morning and After School Programs
Erwin Intermediate transports to Center Point Elementary After School Program Only
Fultondale Elementary After School Program Only
Kermit Johnson Elementary transports to Pinson Elementary After School Program Only
Minor Community transports to UW Clemon After School Program Only
Mt. Olive Elementary Morning and After School Programs
Pinson Elementary
Snow Rogers Elementary Morning and After School Programs
U.W. Clemon Elementary After School Program Only
Warrior Elementary Morning and After School Programs

The following schools are transported to other programs IF there are enough participants and IF there is a
driver available.
Erwin Intermediate
Kermit Johnson
Minor Community

Messages

If you need to leave a message for the after-school staff, call your school’s Community
Education Zone Office (in bold above) before 2:30. After 2:30, you can reach the staff at the
number provided to you by the location sit�b� 耀
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Morning Care/After School Care

mailto:CNJones@jefcoed.com




mailto:CNJones@jefcoed.com


Page | 7

Students with Special Needs

This program is a one staff to 21 student ratio. All students must be able to participate
successfully in that ratio. It is the intent of the child care program to provide approved
accommodations to children who wish to participate. It is the parent’s responsibility to inform
the site manager of any special needs their child has and discuss any reasonable approved
accommodations that they may need.

Student Conduct

Community Education Programs are tuition, parent/guardian paid programs and, therefore,
reserve the right to suspend or withdraw a student from any of our programs if the student’s
conduct is disruptive or threatening to other students or staff. Profane or obscene language,
fighting, any verbal or non-verbal refusal to comply with reasonable instructions, inappropriate
touching, vandalism of school or other’s property, and threats toward staff or other students are
some examples of behavior that can lead to suspension or dismissal from the program. If a
student is physically aggressive with a staff member, they will be dismissed from the program.

If a child is suspended from any Jefferson County School, school bus, or school program, they
will not be allowed to attend any Community Education Program.

Student behavior must work well in the 1:21 staff/student ratio.

Grievance Procedure

Any problem regarding the child care program should be discussed with the Site
Manager. Please make an appointment so that the Site Manager will be sure to have time
to discuss your problem with you privately. If this discussion does not resolve the
issue, you may take the following steps in this order:

1. Contact the Community Education Program Assistant at 205-379-5670 between 7:30 a.m.
– 3:30 p.m.

2. Contact the Community Education Coordinator at 205-379-5670 between 8:00 a.m. –
3:30 p.m.
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Summer/Holiday Information

The After School / Summer / Holiday Programs will be closed on the following days:
New Years Day, Martin Luther King Jr. Day, Memorial Day, July 4th, Labor Day, Veterans

Day, Thanksgiving Day, and the Friday after, Christmas Eve and Christmas Day.
*** See your site manager for daily and weekly rates for Holiday Care.

SCHOOL AGE SUMMER & HOLIDAY CARE

Locations to open will be determined by the number of students registered. We strive to have at
least one program in each zone open.

Pre-registration is required.

THE REGISTRATION FEE IS NON-REFUNDABLE

Pre-registration is required. Each child must have the following forms on file at least one day
prior to the child’s first day:

Registration form via QR code located at your child’s school Community Education Site.
1 signed payment agreement form
If applicable a copy of the court-ordered visitation agreement

These instructions and processes will be available after scanning the QR code to receive
your registration packet.

School-age summer care is provided for Elementary school-age children. Some sites are
participating in the summer feeding program. If not, each child must bring a lunch and drink
each day. Snacks are provided daily.

Requirements for children to participate in field trips are:
Must be 5 years or older and registered for school.
Must have registration forms filled out completely

A summer calendar of events will be sent home with each child. It will include a daily guide of
special events for each week and any trips that are scheduled for that day. It will tell where
we are going and any item or spending money your child may need for that day.

Children should be at the program facility no later than 8:00 AM on field trip days.
Students may NOT be dropped off at the field trip site.


